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August 2021

Project Name: ………. 
Amendment No. …
to the Contract No. …… 
for [Contract Name]
Between

[Name of the Client]
(The Client)

and

[Name of the Consultant]

(The Consultant)  

………., ……….
[Place, Date]
[Text in brackets [ ] is for guidance; all notes should be deleted in the final text]
Contract Amendment

This Amendment No…. (hereinafter called the “Amendment”) is made on ……… [month day, year], between the …… [name and address of the Client] (hereinafter called the “Client”),  and ……… [name and address of the Consultant] (hereinafter called the "Consultant"). The Client and the Consultant are hereinafter red to individually as a “Party” and collectively as the “Parties”.
The Parties have agreed to make the following amendments to the Contract No. …… dated [month day, year] in relating to …... [name of the Contract], [as previously amended on …, …, …]
, (hereinafter called “the Contract”) in accordance with Clause [16]
 of the General Conditions of Contract in order to [specify purpose of amendment]
.
 The amended provisions [indicate the reference Clauses and relevant sections of the Contract appropriately] are duly attached [Please refer to the attached samples] herewith.
This Amendment shall form an integral part of the Contract. All other terms and conditions of the Contracts shall continue to be valid and binding on the Parties.

In this Amendment, capitalized words and expressions shall have the same meanings as are respectively assigned to them in the Contract.

This Amendment may be executed in counterparts, each of which shall be deemed an original agreement and all of which shall constitute one and the same agreement. The counterparts of this amendment may be executed and delivered by electronic signature (including portable document format) by either of the Parties and the receiving Party may rely on the receipt of the letter so executed and delivered electronically as if the original had been received.

IN WITNESS WHEREOF, the Parties hereto have caused this Amendment to be signed in their respective names as of the day and year first above written.

For and on behalf of [Name of Client]
[Authorized Representative of the Client – name, title and signature]
For and on behalf of [Name of Consultant or Name of a Joint Venture]
[Authorized Representative of the Consultant – name and signature]

[Note:  For a joint venture, either all members shall sign or only the lead member, in which case the power of attorney to sign on behalf of all members shall be attached.]
For and on behalf of each of the members of the Consultant [insert the name of the Joint Venture]

[Name of the lead member]
[Authorized Representative on behalf of a Joint Venture]
[add signature blocks for each member if all are signing]
1- 
Background Information

	a)  
Contract Data
	

	
Name of Contract:
	

	
Consultant:  
	

	
Contract Signature Date:

	

	
Commencement date:
	

	
Duration of Contract:
	

	
Contract expiration date
	

	
Amount of Contract:
	

	b)
The rationale for the proposed Contract Amendment
	

	c) 
Assessment of Consultant’s performance to date
	

	d)
Brief description and amounts of previous Contract Amendments (if any)
	

	e) 
If the time for completion is proposed to be extended, explain it will be within the original LDD or not
	


2- 
Amended Special Conditions

[Note: Please refer to each clause of contract to be amended for time-based contracts. See samples below:]
	Contract Document Reference
	Original Clause
	Amended Clause

	Special Conditions of Contract, sub-clause 14.1
	Expiration of Contract:

The time period shall be….  months   
	Expiration of Contract:

The time period shall be….  months   

	Special Conditions of Contract, sub-clause 41.2
	The ceiling in foreign currency or currencies is: ____________________ [insert amount and currency for each currency] [indicate inclusive or exclusive] of local indirect taxes.

The ceiling in local currency is: ___________________ [insert amount and currency] [indicate inclusive or exclusive] of local indirect taxes.

Any indirect local taxes chargeable in respect of this Contract for the Services provided by the Consultant shall [insert as appropriate: “be paid” or “reimbursed”] by the Client [insert as appropriate: “for” or “to”] the Consultant.
	The ceiling in foreign currency or currencies is: ____________________ [insert amount and currency for each currency] [indicate inclusive or exclusive] of local indirect taxes.

The ceiling in local currency is: ___________________ [insert amount and currency] [indicate inclusive or exclusive] of local indirect taxes.

Any indirect local taxes chargeable in respect of this Contract for the Services provided by the Consultant shall [insert as appropriate: “be paid” or “reimbursed”] by the Client [insert as appropriate: “for” or “to”] the Consultant.


3- 
Amended Appendices of the Contract Document
A- Amended Terms of Reference (Appendix A of the Contract)

[When amending the relevant Terms of Reference, take into account all past services already rendered with new ones to be performed so that the Terms of Reference in their entirety are construed to be consistent with the revised objectives of the Project, reflecting everything that was done and that will be done further to the new amendment. Any changes to the previous activates should be reflected as changes. Previously rendered services, activities, etc., under the Contract should not be removed.]

B- Substitution of Key Experts

[Sample amendment] 

The Key Experts are listed in Appendix B of the Contract. The key experts listed below shall be replaced in accordance with GCC 30.2 of the Contract:  
Substitution of Key Experts  

	Key experts
	 Remarks

	No 
	Expert No & Title
	Name & Surname
	

	
	
	
	…….  substitutes ……… who was assigned in this position in the contract. The reason for substitution ……

	
	
	
	


….

ANNEXES OF THE AMENDMENT 
	Annex Number
	Name of the document

	1
	Justification report of the amendment

	2
	CV of additional experts

	3
	Total work schedule 

	4
	Addition financial proposal (remuneration, reimbursable cost etc)

	5
	Other supporting documents


GUIDANCE FOR PREPARATION OF AMENDMENT

1.
When preparing this Amendment, it is very important to assess thoroughly the various implications and to link them to relevant provisions of the original Contract being amended.

2.
This template is only suitable for use when the bidding process is based on the IsDB’s Standard RfP Document for Selection of Consultants.  

3. 
It is s
uggested to consider describing the following, as applicable in the table provided above:
(i) 
the contract data;

(ii) the rationale for proposed contract amendment including the reason for which a fresh competitive procurement exercise for the additional scope is not being proposed;

(iii) assessment of Consultant’s performance to date;

(iv) brief description and amounts of previous Contract Amendments (if any);

(v) if the time for completion is proposed to be extended, then needs to explain it will be within original Last Disbursement Date (LDD) or not.

4. 
The amendment format is used, for instance, when there are:

· Changes to Terms of Reference;

· Modify or waive terms and conditions without a corresponding change in the original contract amount; 

· Modify or waive terms and conditions with corresponding decrease or increase in the original contract amount
;
· Extension of duration of the Contract for performance; extension of contract expiry date.
5.
Contract amendments include but is not limited to: changes to the cost and schedule of payments, and any other relevant provision(s) (e.g., duration of Contract, additional responsibilities of Consultant, substitution of key experts, special provisions, etc.). 
6.  
General suggestion for OTL/PMS to consider:


Seeking and obtaining the IED’s endorsement before providing NOL to any contract amendment (requesting to change the Consultant’s legal business name) involving a sanctioned firm or individual to ensure that the contract amendment is not considered an attempt to circumvent sanctions.
7.
Rechecking eligibility by the EA and the Bank. 
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Template for


Consultant Services


Contract Amendment


 (Time-Based)








� If relevant, note the date of all previous amendments. If the contract has not been amended previously, remove bracketed text. 


� 29.3 and 41.3 of GCC or any other relevant Clause may also be referred.


� Briefly describe the purpose of the amendment, for example, “to extend the date for completion of the services”. If the amendment is for more than one thing, then list the various reasons for amending contract, for example “to extend the date for completion of services, to change the composition of the Consultant’s team and to change the ceiling/contract price, etc.”


� Please type “TOR NOT AMENDEDED” under this Section if no changes are made in the TOR.


� If any change in the contract ceiling, C- Amended Remuneration Cost Estimate and/or D-Amended Reimbursables Cost Estimate


� Changes in the contract price brought about by the application of the price adjustment mechanism specified in the contract are not considered as contract amendments (if no changes in agreed price adjustment provisions or price adjustment formula are proposed, and also in case provisional sum/ contingency covers the price adjustment)
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