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SHOPPING 

REQUEST FOR QUOTATION
1.
The Government of ......... .. obtained a financing in currencies different from the Islamic Development Bank, to finance the cost of the project ............... ... It is expected that part of the sums granted under this financing will be used to make payments under the procurement of  [equipement, ……./… works etc ...]
2.
The [name of the Beneficiary] invite , by this letter, bidders designated below to submit their bids in sealed envelopes for the procurement of [the same supplies/works  as those indicated in the above paragraph] comprises:

i)



ii)



iii)



iv)



v)



vi)



vii)



etc…


3.
Bidders invited to submit offers are:

1.



2.



3.



4.



5.



etc…


4. The document for quotation can be purchased by interested bidders upon payment of a nonrefundable fee of [insert amount in local currency] 

5. All bids must be submitted to the address below, no later than [date] to [the deadline hour] and be accompanied by a bid security (bank guarantee or a certified bank check) to an amount of [amount in local currency] amount of the offer : …………………………………………………………………………………
Address: 

            ………………………………………………………………………………………….
           ………………………………………………………………………

	QUOTATION DATA SHEET 

	Name of the Beneficiary : ….

	Financing : Islamic Development Bank (IDB)

	Project Name : …………

	Name and contract subject : equipement/works consist of :

-


-


-


-


-


The technical specifications and characteristics of the supplies/works and the bill of quantities and delivery schedule are defined in the annexes to this document.

	Place of Delivery/site of works: [insert place of delivery/site of works]

	Techncial Guarantee
The Supplier/contractor warrants that all Goods/materials provided under the contract are new, never been used, are the model in the latest service and incorporate all recent improvements in design and material. The Supplier/contractor further warrants that the Goods/materials provided under the contract shall have no defect arising from design, materials used or their use (except insofar as the design or materials are required by the specifications of the Purchaser/Employer) or any act or omission of the Supplier/contractor, occurring during normal use of the supplies/materials delivered under the conditions prevailing in the country of final destination. This warranty shall remain valid {number of months] after delivery and receipt (or made available).

	Terms of Payment for supplies/works and services:

The payment related to the supplies/works will be, as follows :

(i)
Advance payment : An advance payment of [mention the percentage] percent of the total contract price may be granted to the supplier/contractor. This advance will be 100% guaranteed by a bank guarantee (valid until ……) issued by a recognized bank.

(ii)
On delivery: ….. [mentioned percentage] percent of the contract will be paid on delivery/completion of works.

(iii)
Provisional acceptance : …. [mentioned percentage]) percent of the Contract Price shall be paid to the Supplier/contractor within thirty (30) days of the date is issued the certificate of receipt/provional accpetance issued by the Purchaser/ Employer or its representative.

This payment schedule is fixed and no other proposal is not acceptable. Any other proposal led to the elimination of the tender. [If you allow the proposal of another calendar, then specify accordingly and simply remove the previous entry].

	Purchaser/Employer's name and address: [Address of Purchaser/Employer]

	Price and currency of bid

	The price of the goods offered must be denominated in [national/… currency]. Bid prices must be quoted in customs duty off.

	Preparation and submission of bids.

	Bidders qualification :
Bidders join their offer the following documents : 
(This list is neither mandatory nor exhaustive It depends on the Laws and Regulations of each country.)

- Certificate of Social Security [Institution name] certifying that the bidder is up to date in the payment of contributions, signed by the mandatory (s) officer empowered (s) authorized (s) of the institution ;
- Proof of service of the various contributions certifying that the tenderer is in order in terms of taxes, fees, licenses, etc;

- Certificate of registration in the Trade Register,
- Labour inspection certificate,
- Authorization of exercise for foreigners

The non-production of a document or non validity leads to the elimination of the tender

	Amount of bid security
The amount of the bid security is  [insert amount in local currency, in accordance with that indicated in the invitation letter]. The guarantee may take the form of a bank guarantee or a certified check bank. [Tender security is not always necessary, especially for small amounts. It can be an obstacle to the  participation in this Request for Quotation, thus limiting competition]

	Bid Validity period 
Bids will be valid for ninety (90) days from the date of bid opening.

	Numer of Copies
The bids must be submitted in three (3) copies, one original and two copies.

	Address for submission of tenders:

[The full address of the reception office of bids in accordance with the Letter of Invitation]

	Date and time limits for the submission of bids:

[Insert date and time; the date is the same, and the time must in no case be prior to that indicated in the Invitation]

	Date, time and place for bid opening:

[Insert full address of the location and the date and time of bid opening]

	Evaluation and Comparison of Bids

	The criteria for the evaluation and comparison of bids are: no compliance to technical specifications in the Annexes will lead to elimination. The deemed compliant with the technical specifications tenders will then be evaluated as follows:

1)  Price evaluated equipment/works;
2)  Delivery time : The delivery time of the supplies/works is indicated in the delivery schedule (see annex). Bidders must provide timely delivery. For evaluation of bids will be taken as the base time period specified in the delivery schedule and an adjustment coefficient of [insert poucentage to mention - from 0.5 to 1%] of supply additional week will be applied more or less according to the proposed deadline. This percentage more or less will be added to the bid price;
3) Payment schedule: If bidders are allowed to offer another payment schedule as indicated above in the Payment, one that will require a faster payment will be penalized according to the profit that could make the bidder. It will then calculate the discounted cash flows using for this purpose, the rate of interest following: [insert interest rate] or the medium-term interest rate in effect on the market national.

	Contract award: The contract will be awarded to the tenderer whose tender was compliant lowest evaluated.


TECHNICAL SPECIFICATIONS
ADD THE TECHNICAL SPECIFICATIONS

BILL OF QUANTITIES AND DELIVERY SCHEDULE
	Number
	Description
	Quantity
	Delivery Schedule

weeks / months from…..

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


� The purchase price shall only be able to cover the cost of printing, reproducing and shipping of the document for quotation.





